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Synopsis of Employment History, Education and Professional Activities

Employed 1982 – Present

AIB College of Business

2500 Fleur Drive

Des Moines, IA  50321

Excellent written and oral communicator, policy maker, negotiator and mediator.

President








       1999 – Present

· Serves under the direction of the Board of Trustees as AIB’s Chief Administrative and Educational Officer, responsible for the effective overall administration of the college for the purpose of fulfilling its mission. Organizes the human, financial and physical resources to achieve the objectives of the institution. Provides leadership and vision to develop and implement strategic plans that ensure the college continues to offer quality education to its students and has a sound financial base for long-term viability.
· Participates in community activities and serves on boards and committees. Fosters long-term relationships with alumni, donors and other constituents. Seeks support from state and federal representatives for student aid programs and grant initiatives. Provides direct responsibility for more than $2.9 million in Federal earmark funds for the Court Reporting and Captioning program. Represents the college in educational associations nationally and in Iowa.  Serves as a professional role model for students, faculty and staff.

· Recent successes: Sought and received Higher Learning Commission (HLC) accreditation approval for the college to offer Baccalaureate degrees in addition to Associate in Applied Science degrees; changing AIB to a four-year college status. AIB was also the first private college in Iowa to receive approval from the HLC to teach degree programs completely online. Responsible for adding competitive athletics to the college beginning in 2007 with women’s basketball.  AIB is now a member of the National Association of Intercollegiate Athletics (NAIA) and an associate member of the Midwest Collegiate Conference. The college now participates in the following sports and activities:
· Men’s & women’s basketball

· Men’s & women’s golf

· Women’s volleyball

· Men’s & women’s soccer

· Cheerleading & competitive dance

· Pep band

· Baseball & softball (fall 2013)

· Men’s & women’s bowling (fall 2013)

AIB has received positive recognition by U.S. News & World Report for excellence in student services and technology. Enrollment is increasing during a time when other colleges are experiencing a decline. The college is in a very sound fiscal position with no long-term debt. 
Executive Vice President







1996 – 1998

· Served as an officer of the college, reporting to the president and Board of Trustees. As senior officer, acted on behalf of the president during his absence.  Managed the day-to-day operation of AIB. Met regularly with officers, deans and staff departments. Provided overall supervision of areas including accounting, activities, admissions, advising, alumni, corporate and continuing education, computer services, development, employment, facilities, faculty, financial aid, housing, human resources, marketing, library, purchasing and safety. Helped lead the college in accomplishing its mission. Assisted in the establishment of the annual operating budget. Approved accounts payable and signed checks in excess of $5,000. Conducted strategic planning. Worked with officers to review and set policies. Served as goodwill ambassador with students, parents, alumni and other publics. Coordinated the college’s first capital campaign to raise the necessary funds to build the Activities Center/Gymnasium. Assisted development director in organizing the annual appeal for student scholarships.  Accomplished receiving the college’s largest estate gift in the amount of $1 million.
Vice President for Administration and Development


1994 – 1996

· Provided overall administration of activities, admissions, alumni, development, employment, marketing and public relations, housing and facilities departments.  Implemented long- and short-range planning. Supervised an administrative staff of 33. Planned and facilitated all fund-raising for the college, including the annual campaign, corporate giving, estate gifts and grants. Approved accounts payable and checks in excess of $5,000.
Vice President for Development





1991 – 1994

· Supervised the areas of alumni, development, marketing and public relations.  Planned and implemented annual campaign to raise money for student scholarships. Conducted solicitations of major donors, corporations and foundations. Designed written promotional materials. Created advertising for print, radio and television.

Director of Alumni and Development





1987 – 1991

· Established the first fund-raising drive for AIB. Developed the donor database to more than 800. Organized the annual alumni student phone-a-thon. Continued with alumni director duties listed below.

Alumni Director








1985 – 1987

· Updated and increased the alumni database from 5,000 to 12,000 names.  Composed more than 2,000 public relations press releases per year. Wrote and edited the 20-page alumni news magazine (published three times a year).  Wrote, designed and edited the college’s annual yearbook. Planned and organized all special events, including four all-college reunions with attendance exceeding 500 at each event. Coordinated and recruited alumni volunteers.
Office Administration Faculty






1982 – 1985

· Taught the receptionist training course in office etiquette. Trained 153 young women over a three-year period.
Education:

Upper Iowa University - Fayette, Iowa

Master of Arts Degree in Business Leadership with Quality Management Emphasis

Upper Iowa University - Fayette, Iowa

Bachelor of Science Degree, Business Management major, Marketing minor

Graduated Cum Laude

American Institute of Business - Des Moines, Iowa

Associate of Business Degree, Business Administration and Office Management major

Professional Memberships, Activities and Honors:
2011 to present
Member, West Bank Des Moines Community Board

2005 to present
Member, Iowa Campus Compact (IACC), a statewide association of college and university presidents who are committed to fulfilling the civic purposes of higher education by educating students for active citizenship and building strong communities. Member, Executive Board from 2010 to 2013.

2005 to 2010

Iowa Workforce Development Board of Directors
Elected by the Iowa Association of Independent Colleges and Universities (IAICU) Executive Board to represent the association as an ex officio director for the State of Iowa Workforce Development Board

2005


Salisbury House Strategic Planning Committee
Served as chair of the Program Review Committee to assist the Salisbury House Foundation with its strategic plan

2004


South Des Moines Citizen of the Year

Recognized by the South Des Moines Chamber of Commerce as the 2004 Citizen of the Year

2002 – 2007

Bankers Trust Company Inc.



Director, Advisory Board

2001 – 2008
National Honor Roll – Student Nominations Standards Committee
The National Honor Roll is a national directory publication for academically gifted high school students similar to “Who’s Who.”

2000


Forty Under 40
Named by the Des Moines Business Record to the first class of “Forty under 40,” recognizing up-and-comers in the business community

2000 – 2012

Member, Business Education Research of America (BERA) 

BERA is a 50-year-old organization of selected college presidents from business colleges across the nation. Membership is limited to 15 who must be selected for membership among their peers. Program chair 2006-2007, president 2008-2010, named emeritus member in 2012

1999 - 2006
Iowa Coordinating Council for Post-High School Education (ICCPHSE), the state council charged with approval of all higher education programs in Iowa. Vice chair 2002-2003, chair 2003-2004, past chair 2004-2005  

1999 – Present
National Association of Independent Colleges and Universities (NAICU)

1999 – Present
Iowa Association of Independent Colleges and Universities (IAICU)
Board of Directors member 1999-present, Executive Committee member 2003-present, secretary 2006, treasurer 2007, vice chair 2008, chair 2009

1999 – Present
American Association of University Women

1997 – Present
Des Moines Rotary Club
Rotary Foundation committee member, chair 1999-2001, Board of Directors member 2001-2003, Awards Committee chair 2005-2006

1999 – 2001

National Independent College Council



Board of Directors member 1999-2000

1994 – 1996
Capital Improvements Planning Committee for West Des Moines
Appointed by the mayor and City Council to serve on a 19-member committee of community leaders to make budget recommendations to the mayor and City Council concerning capital improvements for the city

1990 – 1998

National Society of Fundraising Executives (NSFRE)
Board of Directors member 1992-1996, vice president for membership, vice president for communications, Philanthropy Day committee 1993-1995, 1996 Philanthropy Day event chair, reservations chair for 1998 Mid-America Fundraising Conference

1987 – Present
South Des Moines Chamber of Commerce

Board of Directors member 1989-1994; also served as secretary, vice president, president and ex officio

1987 – Present
Greater Des Moines Partnership
Board of Directors member 1993, Government Policy Council member, Education Task Force co-chair 1995, Work Force Development SWOT team co-leader 1998. Recently honored for 20 years of membership on the Government Policy Council while on the Partnership Trip to Washington, D.C., in May 2013

1985 – Present
Council for Advancement of Support of Education (CASE)
CASE District IV – Award of Accomplishment - Community and Alumni Relations Individual Event or Program 1992, and Award of Merit - Educational Fund Raising Special Constituency Giving 1993

1985 – Present
Member, Iowa Association for Business and Industry
1

