EMILY CATHERINE BAHNSEN
4301 Marcourt Lane, West Des Moines, IA  50266

ebahnsen@desmoinesartcenter.org  (515) 360-2159
EDUCATION:       University of Iowa College of Liberal Arts, Iowa City, Iowa
· Major:  Art History     




     Graduation Date:  May 2004
· Activities/Honors: Dean’s List, Public Relations Student Society of America, Art History Club
EXPERIENCE:


Des Moines Art Center, Des Moines, Iowa




10/09 – present
Development Director
· Cultivate and maintain mutually transformative relationships, the cornerstone of successful fundraising.

· Develop strategies of major fundraising activities including annual operating funds, membership, foundation and governmental grants, and planned giving.

· Secure and maintain upper level donors, members, and corporate sponsorships.
· Ensure appropriate usage of funds according to donor intent.
· Develop and implement planned giving program, perform donor research, cultivation, and stewardship.
· Oversee grant program and reports, review all proposals, budgets, and contracts.
· Reconcile budget with Finance Director on a monthly basis; produce monthly reports for Board of Trustees.

· Supervise and direct Manager of Individual Giving, Development Assistant, Grants Associate, and Grants and Communications Associate.
· Oversee use and maintenance of Raisers Edge fundraising software.

· Serve as staff liaison to the Board of Trustees and Development Committee.

Grants and Communications Director





8/07 – 10/09
· Completed grant applications and reports. 
· Organized, prepared, and disseminated press releases and packets locally, regionally, and nationally. 
· Participated in on-camera and radio interviews regarding upcoming events.
Membership Manager






2/07 – 8/07
· Developed and implemented annual membership plan, including acquisition, retention and renewals.
· Organized community events such as Big Hair Ball and Day of the Dead.

· Implemented direct mailings and special campaigns.

· Created and sustained free membership program for low-income families and individuals. 


          Development Assistant






10/05 – 2/07
· Managed logistics for $7.5 million comprehensive campaign.
· Tracked spending and cost control for two departments.
· Maintained current list of corporate sponsors and fulfilled all benefits of sponsorship.


          Studio Programs Assistant






12/04 – 10/05
· Controlled departmental financial records.
· Completed Area Education Agency (AEA) certification records.
· Compiled faculty and monitor payroll and submitted information to the business office for payment.
                        Café di Scala, Des Moines, Iowa





8/09 - present
                        Server and bartender
· Provide excellent customer service and sales to build relationships and ensure repeat business

The Iowa City Vine Tavern and Eatery, Iowa City, Iowa    
 

1/00 – 08/04



            Manager

· Recruited, hired, trained, supervised, scheduled, and motivated a staff of 30 employees.
PROFESSIONAL AFFILIATIONS:

· Mid-Iowa Planned Giving Council, Association of Fundraising Professionals, Young Professionals Connection

